Write Enough: A Training and Resource Pack for Recording – Pitfall Audit Sheet
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	Area
	Assessment
	Comment

	Is information repeated in more than one place in the current file?


	Never   Sometimes   Usually   Always
	

	Where information is repeated, is there a clear reason for this?


	Never   Sometimes   Usually   Always
	

	Do you cross reference to other parts of the record, including previous volumes?


	Never   Sometimes   Usually   Always
	

	Is there any information in the record that you cannot remember why you recorded it?


	Most     A  Lot    A Little    None
	





Pitfall 4: The size of the record makes it difficult to Manage





Name of Child/Young Person





Date of Audit








