Write Enough: A Training and Resource Pack for Recording – Pitfall Audit Sheet
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	Area
	Assessment
	Comment

	There is a record on the file that the young person/family have been provided with a copy of the agency’s access to records policy


	Yes           No
	

	The young person/family have signed assessments, plans and reports


	Never   Sometimes   Usually   Always
	

	The young person/family’s views are recorded on assessments, plans and reports


	Never   Sometimes   Usually   Always
	

	There is direct recording in the record by the young person/family


	None   Some   A little     A lot
	





Pitfall 6: The record is not written for sharing








Name of Child/Young Person





Date of Audit








